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Supplier Changes Overview

Old Supplier Process

TCU HR or Other
Approvals as needed

| > based on Supplier
Conditions
TCU Department |
User has a Supplier TCU Department | TCU Supplier Desk PeopleSoft
complete the User Submits a N manually enters Creates the

Supplier > Supplier Request in data from the SQF Supplierin

Qualification Form laggaer into PeopleSoft Jaggaer
(SQF) PDF

TCU Supplier Desk
) manually reviews for

Duplicates verifies
TIN Information
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New Supplier Process

TCU Department
Users Submits a
Supplier Request in
laggaer

TCU Supplier Desk
Approves the
Request and Invites
the Supplier

Supplier Registers
with Jaggaer and
completes the
Registration
Questions

Jaggaer Auto-Checks
for Duplicates and
TIN Information

|
v

TCU HR or Other
Approvals as needed
based on Supplier
Conditions

TCU Supplier Desk

—P Approves the

Registration
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Supplier Changes Overview

Supplier Update Process

TCU HR or Other
Approvals as needed
based on Supplier
Conditions

Supplier Self-Service | i

Jaggaer Updates the
Supplier in PeopleSoft

Changes their
Information

TCU Supplier Desk
————Pp1  Approves the

Review
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Requesting a Supplier

Form + New Request Supplier Q =-m o... Close AddAndGoToCat v

Showcases LD L Showcases L K
( ) ( ) Request a New Supplier
Catalogs Catalogs < PP

Request a New Supplier Click Here fo Start a New Supplier Request (]

amazontusiess @ Smagoncusness @ Fivhar Search Existing Suppliers
_ Sclontific
Amazon Business B&H Photo Video CDWG Amazon Business
Existing Supplier

Enter Supplier % Select Supplier (o}
referre:
3¢ Preferred == vwRe == vwne
Preferred Business Solutions Summus - Staples Summus - Staples
Non-Catalog Forms Non-Catalog Forms

Suppliers » Requests » Request New Supplier

Services Services ]
Request New Supplier
Accounts Payable Forms Accounts Payable Forms Supplier request form Basic Supplier Request
Supplier name *
Payment Request Honorarium Wire Request Payment Request Honorarium Wire Request I
Submnit
Supplier Registration Forms Supplier Reguest Form

Request Supplier

Supplier Request
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What 1s Needed?

S U p p I ie r N a m e Suppliers » Requests » My Supglier Requests

My Supplier Requests

. s Super Frog Review and Complete B print Request | History | B | ?
Individual or Company Teroite s spper
Request @ Potential matching suppliers have been found in your network based on information given. Click here to view the list of potential
YT 1 H H Request Status  Incomplete
* Individual's Require a First & Last Name « Require feds complete

Questions v

E m a i I Ad d reSS Requester Contact Inform.. Section Progress
Review and Complete Questions @  Required fields complete

P a y m e n t Ty p e Requester Contact Information QO o Required fields

Supplier Request Workflow
Certification

| certify that the statements and information in this request are true and correct to the best of my knowledge and belief.

% Required

s )

Payment Type: *

[ Awards () Education ) Medical Services ) Non-Profit
[T Purchase of Goods [] Royalty Payment Services Performed

Frog

First Mame

Super
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Tracking Status of a Supplier Request

Supplier Workflow

D

Request Workflow Supplier Self -Service Registration Workflow
« Supplier Desk Approval » Register with Jaggaer « Validation and Duplicates
« Invitation Sent to Supplier « Complete TCU Questions 9 QIRAE Lk
_ o TIN Check
* Smelt C_Ompleted o Duplicate TIN/DUNS
ReQIStratlon o Duplicate Supplier Name
K / « TCU Approval
o IC Review
r 1 o HRReview
E— st b Suppler Registers | | o Conflict of Interest
s et | e i > “‘;Z;‘?Lgfgf_iéé'se i e uppler n Pecpeso o Supplier Desk Review
oo  Sync to PeopleSoft

based on Supplier
Conditions
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Tracking Status of a Supplier Request

My Supplier

Request Status
* Incomplete

« Under Review
* Approved

Registration Status
 None

* |nvited
* In Progress
* Profile Complete

Approved

Suppliers » Requests » My Supplier Requests

My Supplier Requests

~ Filter Supplier Requests

Requested Supplier, Template Name

Request Status *

Include public Supplier
request form?

1-9 of 9 Results

Requested Supplier =

Super Frog

Dunder Mifflin

Johnny's Jalopies

Johnny's Nick Nacks

TEST TEST B.20 TEST

TEST

Ali's Bakery

Euy More Electronics

Veridian Dynamics

Frog Testing 8.22

1-9 of 9 Results

Approved
Returmned

Template =

Basic Supplier
Request

Basic Supplier
Request

Basic Supplier
Request

Basic Supplier
Request

Contracts Supplier
Request

Basic Supplier
Request

Easic Supplier
Request

Basic Supplier
Request

Contracts Supplier
Request

[a]

Incomplete
Under Review

Request

Status =

Incomplete

Approved

Approved

Approved

Approved

Approved

Approved

Approved

Approved

O

Rejected

—] Completed
Workflow Workflow
Step = Assignee

Status Last

Updated =

5/6/2025 10:24 AM

5/5/20259:56 AM

4/28/20259:00 AM

4/14/2025 111 PM

3/31/20253:37 PM

3/25/20252:42 PM

3/20/20251112

AM

3/6/2025 10:42 AM

8/22/2024 8:35 AM

Created =

5/6/202510:24
AM

5/5/20259:53
AM

4/8/202511:07
AM

4/14/20251:09
PM

8/20/20249:19
AM

3/25/20252:37
PM

3/20/202511:08
AM

3/6/202510:4
AM

8/22/20248:34
AM

Supplier Profile

Dunder Mifflin

Johnny's Jalopies

Johnny's Nick Nacks

TEST TEST 820 TEST

TEST

Ali's Bakery

Buy More Electronics

Veridian Dynamics

Frog Testing 8.22

Registration

Status

Approved

Mane

In Progress

MNane

Profile Complete

Approved

Approved

In Progress

=
3

10 Per Page v

Actiona W

Actiona W

Actions W

Actiong W

Actiona w

Actiona W

Actiona W

Actiona ¥

Actiona w

10 Per Page =



Jaggaer Supplier Training

Supp//er Experience

LEAD ON. Tcu



Jaggaer Registration

Supplier will receive an Email (at the address you
provided in the Request) inviting them to Register
with Jaggaer

« If the Supplier has already Registered with
Jaggaer the same login information will allow them
to access all their Jaggaer Portals

Dear Dunder Mifflin,

Welcome to TCU's Supplier Portal!

In order to do business with TCU, all suppliers, both business and individuals, must be registered
through TCUW's Supplier Portal. The Supplier Portal will allow suppliers to register, update and
continuously maintain their registration data, such as Mame, Addresses, Payment or Banking
Information, Invoices and obiain Payment Activity.

The TCU Supplier Portal registration is free. By selecting the "Register Now™ button below, you will be
routed to 8 secure website to complete the registration process.

Register Now

Information needed to complete the registration process includes:
1. Wa
2. W3 (for intermational suppliers)
3. Contact Mame, Phone, Email and Addresses (Remittance andior 1088)
4. Certificate of Insurance with coverage limits
5. UNSPSC category codes
§. ACH (Electronic Payment via Direct Deposit)
NOTE: The default payment is Chechk. ACH will be implemented in the future.
7. If applicable, conflict of interest information
&. If applicable, diverse business information
Thank you,

TCU Supplier Portal

If you hawve any guestions, please contact Procurement at procurementi@tcu.edu.




Supplier Experience

TCURegistration

9 Categories of Questions to Answer
« Company Overview
° BUS|neSS Deta”S SS'-'P‘!”:'::'Q_I Welcome to Supplier Registration B2

Registration Invited for: Browse the topics below to learn more about registering and to begin the registration process: The Registration Process

° Ad d resses TCU Supplier Portal

7of9 Steps Complete
1. The registration process should take less than 3 minutes!

« (Contacts Welcome

Payment Information

® Tax | nfo rm ation Tax Information

Company Overview A 2. Click the "Continue with Registration” button below, to begin the registration process.
® D ive rS i ty Business Details v
3. Ensure all the required fields and sections are completed.
Addresses v
* |Insurance v
Required to Start Registration
Diversity v
« Payment Information D
v
v
A

Conflict of Interest

 Conflict of Interest

Acknowledgment & Submit
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