
HOW TO LOCATE SUPPLIER NUMBER IN JAGGAER 

When submitting an Edit Existing Supplier request, requesters must provide the Supplier 

Number for the supplier they are requesting be edited.   

1) In Jaggaer, locate the search field in the upper toolbar, and enter the supplier’s name.  From 

the Quick Search results, click on the supplier you need to edit. 
 

 
2) The supplier number is located in two areas.   

 

 
 



3) Copy the supplier number located, into the Supplier Number field in the Edit Existing 

Supplier form. 

 

 

 

 

 


